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COPYRIGHT NOTICE 
© 2006 ASDS Computer Company.  All Rights Reserved. 
 
Released: July 2006 for AutoFillEditor™  
 
This document may not, in whole or in part, be copied, photocopied, reproduced, translated, or reduced to 
any electronic medium or machine-readable form without prior consent in writing from ASDS Computer 
Company, PMB J-404, 10343 Federal Blvd., Denver, CO 80260. 
 
ALL EXAMPLES WITH NAMES, COMPANY NAMES, OR COMPANIES THAT APPEAR IN THIS MANUAL ARE FICTIONAL 
AND DO NOT REFER TO, OR PORTRAY, IN NAME OR SUBSTANCE, ANY ACTUAL NAMES, COMPANIES, ENTITIES, OR 
INSTITUTIONS. ANY RESEMBLANCE TO ANY REAL PERSON, COMPANY, ENTITY, OR INSTITUTION IS PURELY 
COINCIDENTAL. 
 
Every effort has been made to ensure the accuracy of this manual. However, ASDS Computer makes no 
warranties with respect to this documentation and disclaims any implied warranties of merchantability and 
fitness for a particular purpose. ASDS Computer shall not be liable for any errors or for incidental or 
consequential damages in connection with the furnishing, performance, or use of this manual or the examples 
herein. The information in this document is subject to change without notice. 
 
TRADEMARKS 
AutoFillEditor is a registered trademark of ASDS Computer Company.  ACT!® is a registered trademark of Sage 
Software SB, Inc. All other brands are the property of their respective owners. 
 
WELCOME TO AutoFillEditor 
This user’s guide was designed to help you become familiar with the features and functions of AutoFillEditor. 
AutoFillEditor is the powerful software that automatically populates field data in ACT! 2005/2006 based on 
criteria you set.  Eliminate tedious and repetitive data entry and save valuable time with AutoFillEditor from 
ASDS Computer. 
 
SYSTEM REQUIREMENTS 
 Computer with a Pentium III or better processor 
 Microsoft Windows 2000, XP or 2003 
 ACT! 2005/2006 Standard or Premium on the same PC network workstation or network server 
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About AutoFillEditor 

 
AutoFillEditor from ASDS Computer is the easy way to 
automatically populate ACT! 2005/2006 fields based on 
criteria you set. Eliminate tedious data entry and save 
valuable time. Simply choose your 'trigger' field (like Zip 
Code), enter a value, and then choose your 'target' fields to fill 
(like City and State) with the values you specify. 
 
AutoFillEditor is not a standalone application and can only be 
started from within ACT!.  Once installed, AutoFillEditor can 
be launched by clicking on the Tools menu in ACT! and 
choosing the AutoFill Script Editor menu item as shown below 
in Figure 1-1. 
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Creating AutoFill Scripts 

 
The first step in using AutoFill is to create the desired script. 
To accomplish this, you open the AutoFill Script Editor from 
the TOOLS menu in ACT!.  See the example below: 
 

 
 
Once you have the script editor open, you will have the ability 
to create scripts based on fields in ACT!.  See the additional 
help topics for steps to creating a script. 
 
Loading the AutoFill Script Editor 
 
The first step in creating your AutoFill script is to go to the 
TOOLS menu and choose the AutoFill Script Editor. See the 
example above. 
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Creating a new script 
 
Scripts can be created for either the Contact view, the 
Company view or the Groups view.  To select which view your 
script will be created for, click the drop down as seen below 
and select the desired option.  In the example below, we are 
choosing a "Contact Script." 
 

 
 
To create the new script, click on the "New Script" option from 
the "File" section.  In this case, the script will be created for 
the Contact view. 
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Selecting the ACT! field 
 
Now you must select which ACT! field the Script will be 
triggered from.  In the example below we are creating a script 
that the "Zip Code" field will trigger.  Once you have selected 
a field, click OK to proceed. 
 

 
Adding fields to the script 
 
Now we will add fields to the script with the data we want to 
AutoFill.  In the example below, we are adding the "City" and 
the "State" fields to the script.  
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Next we will add the "State" field. 
 

 
 
Now you have added the fields to the script.  The next steps 
will be to fill in the desired data. 
 
Filling in the script data 
 
Next we need to fill in the data that the script will be using. 
 In the example below, we are filling in Zip Codes with the 
City and State data they will use.  See the example below: 
 
Here we are entering a Zip Code for the trigger field. 
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Now we must add the corresponding data that will be 
automatically filled in when this Zip Code in entered. 
 

 
 
You can repeat these steps as much as you like for entering 
multiple items.  See the example below of some Zip Codes 
entered with their corresponding City and States. 
 

 
 

Once you are done entering all of the data for your script, 
click OK to finish.  Now your script is complete and will not be 
used when data is entered into the base fields you created.  So 
in our example, if you enter the Zip Code "97478" on a contact, 
then the city and state fields will be AutoFilled with 
"Springfield" for the city and "OR" for the state. 
 
 

NOTE:  When entering a 
large amount of fields, this 
can cause ACT! to take a bit 
longer to load.  These 
scripts along with their data 
are loaded at startup.  Once 
ACT! is loaded, it will run at 
normal speed.  It only 
affects the amount of time 
it takes to load ACT!. 
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Importing Data into a Script 

 
AutoFill has the ability to import script data.  For example, if 
you had a delimited file with zip codes with their 
corresponding city and states, then you could use the import 
feature instead of manually entering them as we did in our 
example under "Creating AutoFill Scripts".  To use the import 
feature see the steps under this help topic. 
 
Open the AutoFill Script Editor from the TOOLS menu in ACT!. 
 

  

Choose the "Import Data" option 
 
In this step you will select the script that you want to import 
your items into.  You must have a script setup with its 
corresponding fields first before choosing the "Import Data" 
option. 

NOTE:  You must first have 
a script created before you 
can import data into it. 
  
IMPORTANT!  Your Import 
file MUST have a header row 
or the first row of data will 
be skipped due to this being 
used as the header row. 
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Click on "Import Data" from the "Fields and Rows" section of 
AutoFill Script Editor and choose your import file. 
 

 
 

Set your import file options 
 
During this step you must set what the delimiter is in the 
import file as well as what is being used as the text qualifier 
such as double quotes or single quotes or none.  Once you have 
set these options, click OK. 
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Mapping your data  
 
Now you must map the import data to the fields you specified 
in the script.  To accomplish this, you will select the field on 
the left and then select the field on the right that matches 
and press the "Map Fields" button to move the pair to the 
window above.  See the example below where the actual zip 
code was mapped to our Base Field of "Zip Code": 
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When the mapping is complete, click OK to go to the next 
screen.  Here you will see the list is populated automatically 
compared to what we did manually earlier. 
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Using AutoFillEditor Scripts 

 
AutoFill scripts are loaded during ACT! startup.  Once ACT! is 
running your script is enabled. See the example below of using 
the Zip Code AutoFill Script we created.  When the zip code is 
entered and you leave the zip code field, the City and State 
fields are auto populated with the data from the script. 
 
Here we are entering a Zip Code into a database that has been 
loaded with our saved AutoFill Script: 
 

 
 
Now the script automatically runs and you see the City and 
State fields are populated with the data that was entered into 
the script for that zip code. 
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Contact Us 
 

We offer several services to meet your technical support 
needs. Technical Support is available by visiting the ASDS 
Computer web site at: 
 
http://www.asdscomputer.com/support/ 
 
Please visit us today! 
 

Other Great ACT! Add-Ons by ASDS Computer 
 

AccountCenter™  – The definitive Account 
Management Suite for ACT! 2005/2006 
 

AutoAdmin III™  – Award-winning unattended 
backup and maintenance for ACT! 2005/2006  

 

A utoFillEditor™  - Automatically populate field 
data in ACT! 2005/2006 
 

DigitalNotes™  – The only system that gets 
handwritten notes into ACT! 2005/2006 
 

DocAdmin™  – Scan and attach documents right 
from ACT! 2005/2006 – with one click! 
 

FaxAdmin™  – Fax from ACT! 2005/2006 using 
WinFax® PRO or Microsoft® Fax 
 

MedleyAdmin™  - Suite of productivity tools for 
ACT! 2005/2006 
MergeAdmin™  - Merge and import data into 
ACT! 2005/2006 on a field-by-field level 

 

MigrateAdmin™  - Convert GoldMine® data 
directly into ACT! 2005/2006

 
 

http://www.asdscomputer.com/support/
http://www.asdscomputer.com/products/accountcenter/
http://www.asdscomputer.com/products/autoadmin3/
http://www.asdscomputer.com/products/afe/
http://www.asdscomputer.com/products/digitalnotes/
http://www.asdscomputer.com/products/docadmin/
http://www.asdscomputer.com/products/faxadmin/
http://www.asdscomputer.com/products/medleyadmin/
http://www.asdscomputer.com/products/migrateadmin/
http://www.asdscomputer.com/products/migrateadmin/
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